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5 August 1960 


BUBJECT: Audit of Admin. Staff by Mr. Benjemin Williams, GAO 


1. Mr. Williams vis tad Admin. Steff on 1 and 2 August. He spent 
sbout 2 hows with me on first day. He knew of the Admin. Staff . 
functiona, having read the budgetary functional statement. I gave him 
en orgenizational chart of the five positions in Admin, with names and 
grades of incumbents in thease jobs, deseribing what work was assigned 
te the positions in general terms. He then proceeded to ask questions 
about everything ond anything, general and detailed. He. indicated he 
wanted to talk to all members of the Staff separately. He hopped fran 
one subject to another making it difficult to establish continuity in 
eny one subject, all thie time making notes constantly. 


a. He imvited eriticiam of other parts of the agency es we 
were discussing fiscal affairs. 


b. He asked for the reports we prepare, the controls kept on 
these and who made the decisions. He asked for copfes of these 
for his own use. 


ec. He stated he'd be back to resume his study. 
a. Temples of some of his questions: 


(1) On 1034 vouchers from fleld - How can we tell in Admin. 
what jobs the contractor is being paid for? 


(2) cect Ne (ines): be abe to wale: sheoegh 3 docu 
to see what happens to 1t? (I finally found cut he meant 
foreign Language documents for translation) 


2. On 2 Augus te ee a a |e eae, 2 es 

reinbrusement records, 
indirect cost form, object class deteil, advances for travel, reports he 
prepared such as the Financial Status to 00 report, asking for copes of 
these forms. He wes persistent in his inquiries, but not al oleay. 
He had tenfency to put words in one's mouth according tof | 


a 
ca 
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aera teatime tee tae 
eee siete, 
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8. Semples of questions: 
(1) Advances - who determined amount, follow-up ete? 


(2) Financial Report to 00 « 
dibirens tae ee on OO + from what records was 


3. He indicated that he would be b | 25X11 
Personnel and + satay 2 back to talk to on 
25X1 
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